
No.r2/77/2O25-BPC&T'
Government of India
Ministry of Finance

Department of Economic Affairs
(BPC&T Section)

TRIINING CIRCUI.AR

Subject:- In-Person Singapore Cooperation Programme on "Maritime Safety

il"ir"g.*."t1' frorn I lth to lSth August, 2025 in Singapore'

The Republic of Singapore has invited nominations for In-person Singapore

Cooperation Programme ji-"frn"'iti*t Safety Management" from llth to lsth

August, 2025in si,,g"po'" ;41; il:.i:cirnical Assistance Programme with

India. The Programme 1s rntended for mid- to senior-Ievel government officials who

are working in port and *"'iti*t-'"t"ttd roles' The elioibilitv conditions and other

information aborrt tt " "orr"!-.r" 
ientioned in the InformJtion Biochure received from

the sponsoring co.'",t*""i lAttnex-I)' Number of slots available for India is Two'

2.NominationofcandidatesisregulatedbytheguidelinesprescribedbyDEA,a
synopsis of which is attached as Annex-II'

3.ThecourseissponsoredbyGovernment-ofSingaporeandJaPanunderthe
fapan-sinsapor. *.*r'","iii;;s;;*;t for the 2lsi Century [sPPzl)' who will

provide accommodatio", r;;i "t"ipo"' 
medical insurance and daily aliowance' An

Economy Class round-tiip air ticket between the resPective international

airports designated bY JICA'

4. The following forms need to be duly completed and certified by the participant

and the competent 
-authority 

of the nominating Ministry/DePartment:

(D Sponsoring Government's application to be filled online (available at

https://go.gov..g/MSMZOZSl"Printed cop-y of application submitted by the

candidate or,ri#to iCp may be sent to DEA aiong with the othe-r forms'

(iD DEA'S proform" - a'ty 
"o""itrsigned 

by competent authority (Annex-fV)'

5. Application Forrn complete in all re-spects alongwith check--list reach this

Department
/Sr"t" Gorr.rr.rr..r.r/UT. ii i.Ilibr.ot liter than 23.05.2025 positivelv at

the fotlowrng address:-

Shri Pankaj Gangwar'
Under Secretary (BPC&T)'
Department of Economic Affairs, Ministry of Finance'

Room No. 236, North Block, New Delhi-1 10001'

Ph:- 0i I - 2309 5082,

Email- pankaj. gangwa:@glqlli4
chourasia. anil@nic'in

North Block, New Delhi,
Dated the 24th APriI, 2025'

Contd.....2/-



6. Incomplete aPplications and nominations rec-eived after the cut-off date will not

be entertained. This **-;Ieis;;3.rrt*a t11 strict comPtiance to avoid

disappointment at a Iater 
"tJgtl 

fht candidates are advised to have their applications

orocessed through ti'"" "oiiil"i"i'Iti'i"'o"ftti*t"ts 
weII in time and send complete

information asked for i" ,i. 
'i.r-" 

speciiied above. Details of various short-term

trainins programmes "t"";t;";t;; -1o1""o3g 
on-Ministry of Finance's website

www.finmin.nic.in'"tat"="itl..'-ilt- "Foreign Tiaining Programmes"

irrttp" rz'Tmiiape.nic' iwtr"irringzaerautt' asp'l'

Under Secretary to the Govt' of India

I. Ioint Secretarv(Admn'), Ministry of Ports' Shipping & Waterways' Transport

'Sh".r"t 
, Parliament Street, New Delhi'

Ioint Secretary (Admn') of 
"ff 

f'fi"i"t'i"s/Departments' Government of India'

Er,r.r i".i.,.iies of all States Governments/UTs'
2.
3.

TO BE UPLOADED ON website of Department of Ec-onqmic AJfairs'WEBSITE
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ANNEX-II 
 

 

SUMMARY OF GUIDELINES PRESCRIBED BY DEPARTMENT OF ECONOMIC AFFAIRS 

 
Before applying for the training programme, the candidates are requested to satisfy themselves 

whether they fulfill the eligibility conditions as per the guidelines on Foreign Training Programmes (FTP) 
administered by the Department of Economic Affairs(DEA), summarized below:- 

Eligibility Conditions 
 

Duration of 
Training 

No. of years of 
service 

completed in 
Govt. as on the 

date of FTP 

Upper age 
limit on the 
date of FTP 

Cooling off 
period 

Limit on participation in number of 
trainings in a year 

Upto one 
week 

5 years Less than 58 
years 

Six months Two FTPs of duration of less than one 
week in a calendar year 

One to Two 
weeks 

7 years Less than 58 
years 

One year One FTP of duration of one to two 
weeks in a calendar year 

More than 
two weeks 

9 years Less than 55 
years 

Two years One FTP of duration more than two 
weeks in a period of two years 

Note:- Project-related training/official visits abroad are exempted from the provisions of cooling off. 
 

2. Candidates and nominating authorities in Ministries/Departments/State Govts. Etc. should also 
satisfy themselves about the eligibility conditions prescribed by the sponsoring foreign Government/agency 
before sending the nomination to DEA. 

HOW TO APPLY 
 

3. Filling up of application forms:- 

(i) Ensure that the DEA proforma is duly filled in and is complete in all respects. Without this proforma, 

application will not be entertained. 

(ii) Ensure that the application form prescribed by the sponsoring agency is also complete in all respect, 

wherever the sponsoring agency asks for Country Report, the same should also be attached. 

 
(iii) The column relating to Vigilance Clearance in DEA proforma should be filed in and certified by the 

competent authority. Alternately, vigilance clearance certificate by the concerned authority can also be 
attached. Applications without vigilance clearance at the time of applying will not be entertained. 

 
(iv) In case of training programmes which ae not fully sponsored and where expenses on Air travel or 

any other expenses have to be borne by the candidate or his sponsoring Department, ensure that Part-A 
or Part-B, as the case may be, of the Undertaking Form is duly completed. Applications received without 
undertaking form will be summarily rejected. It may be noted that submission f undertaking form is 
not necessary in respect of fully funded training programmes and the candidate can mention ‘Not 
Applicable’ in the form. 

4. Nominations:- 
 

(i) In case there is more than one nomination for a particular course, the nominating authority 
State/Central Government should clearly indicate the prioritization of the nominees. 

 
(ii) Application for the training programme is to be forwarded through the concerned 

Ministry/Department after completing all necessary formalities. Applications are not to be sent to 
the sponsoring foreign country/agency direct unless the same has been endorsed by the Nodal 
Department i.e. DEA. 

5. Clearance:- 

 
Once the nomination forwarded by DEA to the sponsoring Government is accepted and conveyed to the 
applicant, he/she will be responsible to complete all pre-departure formalities like obtaining political 
clearance from MEA and have the sanction order issued from his/her administrative Department etc. 

 

Abbreviation:- 
 

JICA – Japan International Cooperation Agency, SCPTA – Singapore Cooperation Programme Training 
Award, IMF – International Monetary Fund, MTCP – Malaysian Technical Cooperation Programme. 



ANNEX-III 
 

DEA PROFORMA FOR FOREIGN TRAINING 
 

1. Name  

2. Date of Birth  3. Male/Female  

4.Educational 
Qualifications 

 5. Date of Entry 
into Govt. Service 

 

6.Service to which 
Officer belongs 

 7. Date of Regular 
appointment 

 

8. Details of Posts held during the last five years (starting from present) : 

S.No. Post held & 
Pay level 

Period of 
Posting 

Ministry/Department/ 
Organization 

Nature of Work 

     

     

     

     

9. Name of training programme 
applied for and its relevance to 
the candidate 

 

10. Papers etc, if any, published 
by the candidate 

 

11. Details of Foreign Training Programmes attended during the last two years : 

S.No. Dates & Duration 
Of Training 

Subject/title of training Name of the 
Training 
Institution 

Source of 
funding 

     

     

     

Signature of the candidate:  

Office Phone : 
Mobile No.  : 

 

E-mail :  

CERTIFICATE 

Certified that Shri/Ms.  is clear from vigilance angle. In case the 
programme is not fully funded, Undertaking in the prescribed proforma (Part A/Part B) is attached. 

Signature of the Competent Administrative 
Authority of the applicant with Name, 
Designation, Phone Number and Email 
(alongwith official seal) 

 

 



ANNEX-IV 

CHECK LIST 

 

Sl. 

No. 

 

Required Documents    YES/NO 

1. MTCP Application Form/ JICA Application Form / 

Online Submitted Singapore Application Form 

alongwith supervisor endorsement 

 

 

 

2. Complete DEA Proforma alongwith Vigilance 

Clearance 

 

 

3. Whether Application has been  recommended/ 

nominated by Line Ministry/Department/State 

Government 

 

 

4. Whether undertaking by Ministry/Department is 

given for bearing the air fare for the travel where 

training is not fully funded. 

 

 




