
No.I2/25/2025-BPC&T.
Government of India
Ministry of Finance

Department of Economic Affairs
(BPC&T Section)

North Block, New Delhi,
Dated the lSth May, 2025.

TRAINING CIRCUI,AR

subject:- In-person singapore cooperation programme on .,port Management and
Operations" from 4th to 8th August, 2025 in Singapore.

The Republic of Singapore has invited nominations for ln_person Singapore
cooperation Programme on r'Port Management and operationsl, from ntn to atn
august, 2025 in singapore under the Technicar Assistance programme with
India. The programme is intended for mid- to senior-Ievel gor"rrrrrr.r,i officials who
are involved in porl planning, operations and maritime issues. The eligibility
conditions and other information about the course are mentioned in the Information
Brochure received from the sponsoring Government (.Ennex-t). Number of slots
available for India is One.

2. Nomination of candidates is regurated by the guidelines prescribed by DEA, a
synopsis of which is attached as Annex-II.

3. The course is sponsored by Government of Singapore, who will provide
accommodation, rocar transport, medicar insurance and da y auowancl. The
nominated candidate or his/her nominating authority shall have to bear the cost
of round trip air fare and other traver rerated expenses. An undertaking to this
effect has to be given by the participanr or hisTher Ministry/Departme-nt/state
G_overnment in case they agree to bear the traver expenses in the prescribed format(Annex-III).

4' 
- The following forms need to be dury completed and certified by the participant

and the competent authority of the nominating Ministry/Department:

(r) sponsoring Government's application to be filled online (available athttps://go.gov.sSlportmanagementan ). printed copy of
application submitted by the candidate online to scp may be sentio ore
along with the other forms.

(iD DEA's proforma - duly countersigned by competent authority (Annex_Iv).

5' Application Form cornprete in all respects arongwith check-rist reach thisDepartment throuqh the Administrative Mi.ri"tt /D.r.arfrrranr ^f .!^,+ ^r r-.rr-
lstate Governrnent/ur. as the case may be. not [G, tt 

",. 
s r Js.z0zs;*iti.,rd;

the foliowing address:-

Shri Pankaj Gangwar,
Under Secretary (BpC&T),
Department of Economic Affairs, Ministry of Finance,
Room No. 236, North Block, New De]hi-l l OOO1.
Ph:- 0I I - 2309 5082,
Email- pankaj. gangwar@gov.in

chourasia.anil@nic.in

Contd.. ...2/-



-2-

6. Incomplete applications and nominations received after the cut-off date will not

be entertained. This may please be noted for strict compliance to avoid

disappointment at a later stage. The candidates are advised to have their applications
processed through their administrative Departments weII in time and send comPlete

information asked for in the forms specified above. Details of various short-term

training programmes are regularly uploaded on Ministry of Finance's website

www.finmin.nic.in under the link "Foreign Training Programmes"

(
Under Secretary to the

1. Joint Secretary (Admn.), Ministry of Ports, Shipping & Waterways, Transport

Bhavan, New Delhi.
Joint Secretary (Admn.) of all Ministries/Departments, Government of India'

Chief Secretaries of a]l States Governments/UTs.
2.
.1.

httDs://mofa

Gangwar )

. nic. in /traininql4efaullagPl+
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5. to-fuFe *' rmr safi ran t Wt 3naaa q* serufra riTmql$rra g16r{ e'
fuemrftr q w+,rtriq {rsq at{ +sr sfi TErcTr F}. f, Trsqfi t Es EHTzT 6} st .os.zo2s
tfi srnq p F=afrBa q- q{ qCq dri ffiv:-

6X riao rirarr,
gril{ sfuil (S*ffi),
3nffim- srd ftel"T, fuf, riTrilq,

m-ryr d' 236, aY?t drs', a$ fmr -11ooo1

rnta:- 011 - 2309 5082,

€d-f,- Pankaj.gangwar@gov. in

chourasia.ani l@nic. in

6. 3l1ut srr 3il{ 3ift=ff Ffr t Erq qT%r arffi$dt w kqK 41 fu-+r dRrIITt

grnr m-gr$ t qqrffi F+qr aK' arf+ qrq il fruen a dr sre,qffit 6t silr6 {r drfi t
fu a 3TsA $rffif *. dEirr jt srqe qersfrfi E?Tr+f t a+Bqq t r+q .r* ffi m.t- 3lk
sqt ffiq qrit fr ffiefr rr$ qot drafirt aldr Efua srcqfirft-fi sfrTffrr +rf*;at +l
fffiq ffid sq t 66 frap6+ frr acqrfc www.finmin.nic.in q{ "EtRfi qftTHur 6rfs-4'
[https://mofapp.nic.in/training/default.aspxl fr-* t rea 3Tqfrs fo-qr drdr]r

( .i6d ,i?rdg )

:rfi €fuE, aTrq?[ s{fiR

1. q+a ufra lrenral ), qrff,, +a qtff,6d 3it{ dffiT?t +ia-ilq, cftfr5a ar+a, a$ fr,c.fir
2. s.*a Hfu{ (vrnra; gafr derrqtlfta+rril, arTkf gr*'rt firt
3. ssff {r-T s{mrtiAfq rsq atri + 5cu oBql

$rffio mr$ ftardT fI idsrfc q{ 3Tqils Fs-qr aR'aIT

[https ://m ofa pp. n ic. i n/tra i n i n g/d efa u lt. aspx] I









ANNEX-II 
 

 

SUMMARY OF GUIDELINES PRESCRIBED BY DEPARTMENT OF ECONOMIC AFFAIRS 

 
Before applying for the training programme, the candidates are requested to satisfy themselves 

whether they fulfill the eligibility conditions as per the guidelines on Foreign Training Programmes (FTP) 
administered by the Department of Economic Affairs(DEA), summarized below:- 

Eligibility Conditions 
 

Duration of 
Training 

No. of years of 
service 

completed in 
Govt. as on the 

date of FTP 

Upper age 
limit on the 
date of FTP 

Cooling off 
period 

Limit on participation in number of 
trainings in a year 

Upto one 
week 

5 years Less than 58 
years 

Six months Two FTPs of duration of less than one 
week in a calendar year 

One to Two 
weeks 

7 years Less than 58 
years 

One year One FTP of duration of one to two 
weeks in a calendar year 

More than 
two weeks 

9 years Less than 55 
years 

Two years One FTP of duration more than two 
weeks in a period of two years 

Note:- Project-related training/official visits abroad are exempted from the provisions of cooling off. 
 

2. Candidates and nominating authorities in Ministries/Departments/State Govts. Etc. should also 
satisfy themselves about the eligibility conditions prescribed by the sponsoring foreign Government/agency 
before sending the nomination to DEA. 

HOW TO APPLY 
 

3. Filling up of application forms:- 

(i) Ensure that the DEA proforma is duly filled in and is complete in all respects. Without this proforma, 

application will not be entertained. 

(ii) Ensure that the application form prescribed by the sponsoring agency is also complete in all respect, 

wherever the sponsoring agency asks for Country Report, the same should also be attached. 

 
(iii) The column relating to Vigilance Clearance in DEA proforma should be filed in and certified by the 

competent authority. Alternately, vigilance clearance certificate by the concerned authority can also be 
attached. Applications without vigilance clearance at the time of applying will not be entertained. 

 
(iv) In case of training programmes which ae not fully sponsored and where expenses on Air travel or 

any other expenses have to be borne by the candidate or his sponsoring Department, ensure that Part-A 
or Part-B, as the case may be, of the Undertaking Form is duly completed. Applications received without 
undertaking form will be summarily rejected. It may be noted that submission f undertaking form is 
not necessary in respect of fully funded training programmes and the candidate can mention ‘Not 
Applicable’ in the form. 

4. Nominations:- 
 

(i) In case there is more than one nomination for a particular course, the nominating authority 
State/Central Government should clearly indicate the prioritization of the nominees. 

 
(ii) Application for the training programme is to be forwarded through the concerned 

Ministry/Department after completing all necessary formalities. Applications are not to be sent to 
the sponsoring foreign country/agency direct unless the same has been endorsed by the Nodal 
Department i.e. DEA. 

5. Clearance:- 

 
Once the nomination forwarded by DEA to the sponsoring Government is accepted and conveyed to the 
applicant, he/she will be responsible to complete all pre-departure formalities like obtaining political 
clearance from MEA and have the sanction order issued from his/her administrative Department etc. 

 

Abbreviation:- 
 

JICA – Japan International Cooperation Agency, SCPTA – Singapore Cooperation Programme Training 
Award, IMF – International Monetary Fund, MTCP – Malaysian Technical Cooperation Programme. 



ANNEX-III 
 

DEA PROFORMA FOR FOREIGN TRAINING 
 

1. Name  

2. Date of Birth  3. Male/Female  

4.Educational 
Qualifications 

 5. Date of Entry 
into Govt. Service 

 

6.Service to which 
Officer belongs 

 7. Date of Regular 
appointment 

 

8. Details of Posts held during the last five years (starting from present) : 

S.No. Post held & 
Pay level 

Period of 
Posting 

Ministry/Department/ 
Organization 

Nature of Work 

     

     

     

     

9. Name of training programme 
applied for and its relevance to 
the candidate 

 

10. Papers etc, if any, published 
by the candidate 

 

11. Details of Foreign Training Programmes attended during the last two years : 

S.No. Dates & Duration 
Of Training 

Subject/title of training Name of the 
Training 
Institution 

Source of 
funding 

     

     

     

Signature of the candidate:  

Office Phone : 
Mobile No.  : 

 

E-mail :  

CERTIFICATE 

Certified that Shri/Ms.  is clear from vigilance angle. In case the 
programme is not fully funded, Undertaking in the prescribed proforma (Part A/Part B) is attached. 

Signature of the Competent Administrative 
Authority of the applicant with Name, 
Designation, Phone Number and Email 
(alongwith official seal) 

 

 



ANNEX-IV 

CHECK LIST 

 

Sl. 

No. 

 

Required Documents    YES/NO 

1. MTCP Application Form/ JICA Application Form / 

Online Submitted Singapore Application Form 

alongwith supervisor endorsement 

 

 

 

2. Complete DEA Proforma alongwith Vigilance 

Clearance 

 

 

3. Whether Application has been  recommended/ 

nominated by Line Ministry/Department/State 

Government 

 

 

4. Whether undertaking by Ministry/Department is 

given for bearing the air fare for the travel where 

training is not fully funded. 

 

 



f,4!9&_Ul

To be nled only in case the Training Programme is not fully sponsored

PART'A

I]NDERTAKTNG

This is to certify that in the event of selection, Ministry/ Department/ State Governmenr

undertakes to bear tie cost of round trip airfare and other related

expenses (which may also include the expenditure on local travel, accommodation, insurance, living

and other expenses, depending upon the terms of sponsorship for each course/trainin& as specified

in tbe brochure/letter of concemed sponsoring organizationJ in respect of

Shd/Ms.- Desrgnatron workrng in

this Department/ Ministry/ State Govemment for attending Training Programme/Cou$e on

sponsored by

SiSrature of Cohpetent Authority

Name

Desi8nation

:"*] - ---oR----------
PART. B

T'NDERTAKING TOR SELF FINANCING

of undertake to bear the cost of round-trip airfare and other relared

expenses (which may also include the expenditure on local rravel, accommodation, insurance, living

and other expenses, depending upon the terms of sponsorship for each course/trainin& as specified

in the brochurtletter of concemed sponsoring organization) for attending

This is to certify tlar in the event of my selection, I

holdint the post of, in the Minists_y/Departrnent/Slate Govemment

(Signature of the candidate)
Name, Designation (With seal)

Signature of Competent .^uthority
Name, Designation (widr seal)

Training Pro8ramme/Course on 

-sponsored 

by

from

This issues wilh the approval ofthe Competent Authority.

Coun!ersigned by:

Either PartA or Part B (whichever is applicable) to be fiiled PaEe 2






